Sample Perkins V and Perkins Reserve Justification Worksheet

Use this worksheet to outline how attending NCPN Connect 2026 supports your local CTE / Perkins plan or an approved Perkins Reserve project.
Disclaimer: This sample is provided for guidance only. Customize or replace it with your institution’s approved form. Use this worksheet to prepare your justification. Submit it according to your organization’s approval process before registering for the conference.
To: {Supervisor or as designated by your local professional development approval process}
From: {Your Name and Title}
Event: NCPN Connect 2026
Dates: February 18–20, 2026
Location: Sheraton New Orleans Hotel, New Orleans, LA

Use this worksheet to outline how attending NCPN Connect 2026 supports your local CTE improvement plan.
1. Your CTE Goals (Specific to your role)
Which local goals or improvement strategies does this conference align with?
_______________________									
_____________________									
2. Sessions or Topics That Support Those Goals
List one or two conference sessions or themes that connect to your work.
_______________________																					
3. How You’ll Use or Share What You Learn
Describe how you plan to apply or share key takeaways with students or colleagues.
_______________________									
_______________________																					

	Items
	Estimated Cost
	*Funding Source

	Registration 
	$
	

	Travel & Lodging
	$
	

	Lodging
	$
	

	Meals/Per Diem
	$
	

	Total
	
	


*Note: Indicate your expected funding source (Perkins, Perkins Reserve, WIOA, or Local Professional Development) as appropriate for your institution.
Tip: Attach the conference agenda or a link to the event page that lists registration details. You’ll register only after approval is granted.
